Step by step Guide to Access lessons via Teams

Go to the Home page of the Academy’s Website and click on the Office 365 Link
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Then Click on the Teams icon

Office 365

For a guide on how to install Office and use OneDrive click here
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Beiow is a video on how to zecess Office 365, download Office and how to use Microsoft OneDrive.
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Log into Teams using your Academy email e.g 20astudent@ sandwellacademy.com and your
password

Welcome to Office

Your place to create, communicate, collaborate, and get great work done.

Sign up for the free version of Office >

B® Microsoft
Sign in

Email, phone, or Skype

Mo account? Create one!
~

Can't access your account?

Sign-in options
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Then click on the Teams icon
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Recent  Pinned Shared with me Discover
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No recent online Office documents

Share and collaborate with others. To get started, create a new document or drag it here
to upload and open.

T Upload and open... “
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OneDrive

Click Teams via the Webb App

Download the Teams desktop app
and stay better connected.

Get the Windows app
.

Use the web app instead

T Upload anc
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Then select you lesson e.g 7Ma-7

Teams

~ Your teams
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The lesson will be running, join it by clicking the Join link
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Well done you are now using Teams

Stay in the know. Tum on
desktop notifications.

Tum on

Dismiss



